	City of Kelso, Washington

	Statements are descriptive of the kind and level of work and not intended to be an exhaustive list of responsibilities, duties and skills required of a person in this position.
	TITLE

Police Officer 

	DEPARTMENT
Police Department 
	CLASS/EXEMPT STATUS



	DIVISION

Police Department
	SUPERVISOR

Sergeant 
	CLASSIFICATION RANGE



	POSITION DESCRIPTION:


To protect life and property through the enforcement of laws and ordinances.  This involves the prevention, detection and preliminary investigation of crimes, maintenance of law and order to improve quality of life issues for the citizens of Kelso.  Work of positions in this class consists of patrol of assigned areas, traffic regulation, accident, criminal and other preliminary investigation, problem solving and partnerships.
 

	NATURE AND SCOPE:


This position requires the use of specialized knowledge involving court decisions, case law, RCW’s, ordinances and in arresting exercising authority, and skills in the investigation, prevention and detection of crime, problem identification solving skills, communication partnerships.  Work is performed during an assigned shift and involves an element of personal danger and may be performed either in uniform or plain clothes, in an automobile or on foot, or assorted special units, i.e. bikes.  Assignments are received from supervisors and are carried out under established policies and procedures; however, work of this type includes the exercise of considerable judgment, individual initiative, unhesitating action and skill in specific cases.  Employees must be able to act without direct supervision in meeting emergencies.  Work is reviewed through conferences, written reports, written evaluations, inspections and observations of results obtained.


	POSITION REQUIREMENTS (Sufficient education, training and experience to demonstrate the attainment of the knowledge and abilities listed below):

QUALIFICATIONS
· Ability to analyze situations quickly and objectively and to determine the 
proper course of action. 

· Ability to communicate to individuals, small groups, large groups and in both written and oral means.

· Ability to cope with situations firmly, courteously, and tactfully, and with 
respect for the rights of others.

· Ability to react quickly and calmly under emergency and stress full
conditions.

· Ability to understand and interpret the various administrative directives, city ordinances, state and federal laws, and court decisions related to the work.

· Ability to understand and execute difficult oral and written instructions and to prepare clear and comprehensive reports.

· Ability to identify problems, analyze issues and develop a plan using traditional and non-traditional police methods to impact the problem.

· Ability to develop skill and pass a course in the use and care of firearms.

· Testify in court.

· Ability to meet such specific physical requirements as may be established by state requirements.

· Possession of valid Washington State motor vehicle driver’s license.

· Obtain State certification in breathalyzer, defensive tactics and firearms.

· Show ability to interact with various agencies such as schools, civil 


organizations, business groups, senior citizens coalitions, etc..



	PRIMARY RESPONSIBILITIES:
· During the initial period of employment, attends specialized training courses conducted by the Police Department and outside special instructors.

· Individually and in some cases has a ride-a-long or reserve officer with them, patrols a designed area of the city in cruising car on an assigned shift to preserve law and order, to prevent and discover the commission of crime, and to enforce traffic regulations.  Answer calls and complaints involving fire, traffic accidents, robberies, and other misdemeanors and felonies, and takes necessary police action. 


· Operates radar equipment in speed checks. Serves warrants, makes arrests.  Conducts preliminary investigation at the scenes of crime and accidents, administers first aid.  Gathers evidence, locates and questions witnesses. 

· Gets statements from witnesses.  Testifies as a witness in court.

· Provides crime prevention information to the public.

· Participates in the investigation of crimes such as murder, assault, theft, and manslaughter; arrests suspects; books and processes arrested persons; investigates complaints concerning the theft of or damage to property.

· Investigation of complaints involving juveniles, child neglect, and persons reported to be contributing to the delinquency of minors.  Periodically observes business establishments and public places known to be frequented by juveniles.

· Assists in gathering evidence and tracing persons and vehicles involved in 
hit-and-run accidents; determines if criminal negligence is involved and makes arrests of suspects as required.

· Gives breathalyzer test to persons arrested while driving under the influence of alcohol beverages.

· Keeps a daily log and prepares reports.

· Performs related work as assigned.

· Continues to keep updated on laws, case law and court decisions.


The statements contained herein reflect general details as necessary to describe the principle functions of this job, the level of knowledge and skill typically required and the scope of responsibility, but should not be considered an all-inclusive listing of work requirements.  Individuals may perform other duties as assigned including work in other functional areas to cover absences or relief, to equalize peak work periods, or otherwise to balance the work load.
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